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1. O01mme moJ10KeHus

1.1. Mannas MHCTpYKIUS COACPKUT 00s3aTeNbHBIE 1J11 BceX coTpyaHukoB MKOY
O(C)OHI Ne3 TpeboBaHus 1O OOECHEUCHHIO KOH(PUISHIMAIBHOCTH JOKYMEHTOB,
coJiepKalluX NePCOHAIbHBIC IaHHbIE.

1.2. TlepcoHaibHBbIC JaHHBIE — O3TO Jr00as wuHOOpPMALM, OTHOCSIIASACA K
ONpEJICTICHHOMY WJIM OMNpEeAeNsieMOMY Ha OCHOBAaHHUU TakoWl mHbopmanuu (pusndeckomy
muity (CyOBeKTYy MepCOHATBHBIX JTaHHBIX), B TOM YHCIE €ro ¢haMuius, UMs, OTYECTBO, TO/,
MecCAIl, JaTa W MECTO POXICHHUS, aapec, CEeMeHOoe, COIMaIbHOE, WMYIIECTBEHHOE
MOJIO’KEHUE, 00pa3oBaHue, mpodeccus, T0X0Abl, Ipyras uHpopmanus.

1.3. Ob6ecneuenne KOH(PUIESHIIMAIBHOCTH MEPCOHANBHBIX JAHHBIX HE TpeOyeTcs B
ciiydae OO0E3TMYMBAHUS TEPCOHANBHBIX JaHHBIX WM B OTHOIICHWU OOIIEAOCTYITHBIX
MIEPCOHANILHBIX JTaHHBIX. B 00IenocTynHbIe HCTOYHUKHA TEPCOHANBHBIX JAHHBIX (B TOM
YHUCJie CHOPaBOYHMUKH, aJpPECHbIE KHHUIM) B MENIX HHGOPMAIMOHHOTO OOECIEeYEHUsl C
MMCbMEHHOTO COTJacusi CyObEKTa TMEepPCOHAIBHBIX JAaHHBIX MOTYT BKIIIOYATHCS €ro
dbaMuus, UMsi, OTYECTBO, TOJI U MECTO POXKICHUS, aJpec, CBeeHU O MPodecCur U UHbIC
MIEPCOHAJILHBIEC IAHHBIE, TIPEIOCTaBICHHBIE CYObEKTOM MEPCOHATBHBIX JAHHBIX.

1.4. KoHnduneHnnanbHOCT,  MEPCOHATBHBIX  JAHHBIX  MpPEaycMaTpUBAECT
00s3aTeIbHOE coTlacue CyOBheKTa MEePCOHANBHBIX JIAaHHBIX WU HAJIMYME UHOTO 3aKOHHOTO
OCHOBaHMs Ha uX 00paboTky. Cornacue cyObeKTa MepCcoOHAIBHBIX JaHHBIX HE TpeOyeTcs Ha
00pabOTKy JaHHBIX:

o B II€JISIX MCTIOJIHEHUSI 0OpaIlleHUs, 3apoca CyObeKTa MEPCOHABHBIX JaHHBIX,
TPYAOBOTO WM MHOTO JOTOBOPA C HUM;

o aJpeCHBIX JIaHHBIX, HEOOXOIUMBIX JJIsI JOCTaBKU MOYTOBBIX OTHpPABICHUMN
OpraHU3alUsIMU TOYTOBOU CBSI3H;

o JAHHBIX, BKIIFOYAIOMIINX B ¢€0s1 TOJIbKO (pamMIiny, UMEHA U OTYECTBA;

o B IIEJISX OJIHOKPATHOTO TMPOMYyCKa B TOMEIIEHWE IIKOJIbI, WM B MHBIX
AQHAJIOTUYHBIX 1EJIAX;

o MEePCOHANLHBIX JIaHHBIX, OOpadaThIBaeMbIX O€3 HCIOJIL30BaHUS CPEICTB
aBTOMATHU3aLIUH.

1.5. B mkone gopmupyercs U BeIeTCA NMEpeuyeHb KOHPUACHITMATBHBIX JTaHHBIX C
yKa3aHUuEeM, MECT XpaHEHHUS U OTBETCTBEHHBIX 32 XpaHEHHE U 00padOTKy TaHHBIX 0 popme
(mpusnoxenne Nel). OcymiecTBisiATh 00pabOTKy U XpaHEeHUE KOH(PUIACHITUATBHBIX JTAHHBIX,
HE BHECEHHBIX B MIEpEUYEHb, 3aMpPEUIacTCs.

1.6. OcHoBHbIe TpeOOBaHUS U MEPONPUITHS MO OOECHEUYEHHIO O€30MaCHOCTH MpHU
00paboTKe ¥ XpaHEHWW TIEPCOHAIBHBIX JAHHBIX YCTAHOBJICHBI TOCTAaHOBICHUSMHU
[IpaBurensctBa Poccuiickoit @enepanuun ot 17 HosOpst 2007 r. Ne 781 "OO yTBepkIeHUN
[Tonoxenust 06 obecriedeHUM OE30MaCHOCTH MEPCOHANBHBIX JAHHBIX MPH UX 00pabOTKE B
MH(OPMAIIMOHHBIX CHCTEMaX MEepCOHANbHBIX NaHHBIX" U OT 15 cenTsaops 2008 1. Ne 687
"O6 ytBepxaeHun IlonoxkeHns o0 0COOEHHOCTSIX OOpPaOOTKH MEPCOHATBHBIX JaHHBIX,
OCYIIECTBIsIeMON  0€3  WCMOJb30BaHMUS  CpeACTB  aBToMmarm3anuu'.  OOpaboTka
NEPCOHANBHBIX JAaHHBIX HE MOXKET OBITh MPHU3HAHA OCYILIECTBISEMOW C HCIOJB30BaHHUEM
CPEICTB aBTOMAaTH3allMM TOJIbKO HA TOM OCHOBAaHMM, YTO I[E€PCOHAIbHBIC JaHHbBIE
coJiepkaTcsi B MH(POPMAIIMOHHOM cHCTEME MEePCOHANBHBIX JaHHBIX JTMOO OBLTH M3BJICUCHBI
U3 Hee.

1.7. OOuue npaBuiia XpaHEHUs U Mepeaadu NepCOHATbHBIX JAHHBIX



o 3anpemaeTcss OCTaBIsATh MaTepUalbHbIE HOCHUTEIM C MEePCOHAIbHBIMU
JaHHBIMM 0€3 MPUCMOTpa B HE3aNepTOM IMoMeuleHuu. Bce cOTpyIHUKH, MOCTOSIHHO
paboTalye B MOMENICHUSX, B KOTOPBIX BEIETCS 00pabOTKa MEPCOHANIBHBIX JIAHHBIX,
JOJDKHBI OBITh TOMYIIEHBI K pab0TEe C COOTBETCTBYIOIMMHU BHIaMH ITE€PCOHAIBHBIX IaHHBIX

o CoTpynHukaMm IIKOJbI, pabOTAlOMKUM ¢ TEPCOHANBHBIMUA  JAaHHBIMH,
3ampenaercs coodImarh UX YCTHO HJIM MUCBMEHHO KOMY OBl TO HHM OBLIO, €CIU 3TO HE
BBI3BAHO CIIy)XeOHOM HeoOxoaumocThio. [locrme moAroToBkM M mepenayd AOKyMEHTa B
COOTBETCTBUH C PE30JIOLUEH, (paiijibl YEPHOBUKOB M BAPUAHTOB JIOKYMEHTa MEPEHOCATCS
MOJTOTOBUBIINM WX COTPYAHUKOM HAa MapKHPOBaHHbIE HOCUTENH, MpEeAHA3HAYCHHBIC IS
XpaHEHMs] TEepPCOHAIBHBIX JaHHbIX. be3 corjacoBaHuss ¢ JUPEKTOPOM  HIKOJIbI
dbopmupoBaHue W XpaHeHHe 0a3 JaHHBIX (KapTOTeK, (aMIOBBIX apXuBOB W Jp.),
coJiepKalnx KOoH(UIEHIIMATbHbIE IaHHbIE, 3aMPEIIAeTCs.

o [lepenaya mepcoHaNbHBIX JaHHBIX JOMYCKAeTCs TOJBKO B  CiIyyasx,
yCTaHOBJICHHBIX DenepanbHbIMU 3akOHamMu Poccutickoit denepannn «O mepcoHaIbHBIX
IaHHBIX», «O mopsaKe paccMOTpeHusi oOpaumieHuil rpaxzaaH Poccuiickoit denepanumny,
JNEUCTBYIOUIMMU  HMHCTPYKLMSIMU 1O paboTe €O CIOy>KEOHbIMU JOKYMEHTaMH U
oOpalieHUsIMM  TpaxJaH, a TakKe IO NUCbMEHHOMY TIOPYYEHHIO (pE30JIIOLIHH)
BBIIIECTOSIINX JTOKHOCTHBIX JIUL.

o 3ampemiaercss nepenadya MEpPCOHANbHBIX JaHHBIX MO TenedoHy, ¢akcy,
AJIEKTPOHHOM IIOYTE 3a MCKJIIOYEHUEM CIIy4YaeB, YCTAHOBJICHHBIX 3aKOHOAATEIBCTBOM H
JACUCTBYIOIMMU HHCTPYKUMSIMH TI0 paboTe €O CIy)XeOHbIMH JOKYMEHTaMH U
oOpateHusiMu rpaxkaaH. OTBEThl Ha 3alpoChl IPaXKAaH W OpPTraHU3alMN JAl0TCS B TOM
o0beMe, KOTOpBIN MO3BOJISIET HE pasriamiarh B OTBETaX KOH(PUACHIMAIbHbIE AaHHBIC, 32
MCKIIFOUEHHEM JIaHHBIX, COIECPKAIIMXCA B MaTepuaiax 3asiBUTENS WIM ONyOJMKOBAHHBIX B
00111€T0CTYTHBIX UCTOYHUKAX

1.8. Corpynuuku Illkombl, ocymecTBistonme o0pabOTKy WIM  XpaHEHHE
KOH(HUJIECHIIUAIBHBIX JIAHHBIX, HECYT OTBETCTBEHHOCTh 3a oOecreueHne nH(PpOopMaImoOHHOM
O0e3zonacHocTH. JIWila, BUHOBHBIE B HApyUIEHUHM HOPM, PETYIHPYIOIIUX OO0pabOTKy H
XpaHeHHE KOH(DHICHIIMAIBHBIX JaHHBIX, HECYT AMCIHMIUIMHAPHYIO, aJIMUHUCTPATUBHYIO
WIM  YIOJOBHYKO OTBETCTBEHHOCTh B COOTBETCTBUM C  3aKOHOJATEIbCTBOM H
BEJIOMCTBEHHBIMU HOPMATUBHBIMH aKTaMHU

1.9. CoTpyaHuKu IIKOJBI WU JIMIA, BBIMOJHSAIONIME PabOTHI IO JIOTOBOpAM H
KOHTpPaKTaM, UMEIOIINE OTHOIICHHE K paboTe C MEePCOHAIBHBIMU JaHHBIMU, JTOJKHBI OBITh
B 00513aTE€TLHOM MOPSIKE 03HAKOMIICHBI TIOJT PACIHUCKY ¢ HacTosmed NHcTpykiuei

2. ITopsanok obecnevyeHnst 6€30MACHOCTH NMPH 00padOTKe U XPAaHEHUH MEPCOHAIBHBIX
JTAHHBIX, OCYIIECTBJIsSIEMOIi 0€3 MCT0JIL30BAHNSI CPEACTB AaBTOMATH3AIUM, H YCJIOBHS
XpaHeHHsl MePCOHATbHBIX TaHHBIX

2.1. OO6paboTka mepCOHAJIBHBIX JaHHBIX, OCYIIECTBIsAeMas 0e3 HCIOJIb30BaHUS
CPEICTB aBTOMATH3AIIUH, JOJDKHBI OCYIECTBIATHCS TaKUM 00pa3oM, 4TOObI B OTHOIIECHUH
KOKIOW KaTerOpuH TEPCOHAIBHBIX JaHHBIX MOXXHO OBUIO OMpPEAeNuTh MeCTa XPaHCHUs
MEPCOHANIBHBIX JIAHHBIX (MaTepUaNbHBIX HOCHTENICH) W YCTAaHOBHTH IEPCUYCHBb JIMII,
OCYIIECTBIISIONUX 00pabOTKY MEPCOHATBHBIX JTaHHBIX

2.2. llpu xpaHeHWrn MaTepHaTbHBIX HOCUTENEH JODKHBI COOJONIATHCS YCIIOBHS,
o0ecreunBalOIIie  COXPAHHOCTb  MEPCOHANBbHBIX  JAHHBIX W HMCKJIIOYAIOIINe
HECAaHKIIMOHUPOBAHHBIH K HUM jgocTyn. Jluma, ocyumiectBisgmomue  0o0paboTKy
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NEPCOHANBHBIX JAHHBIX O€3 HCIOJIb30BAaHUS CPEJICTB ABTOMATU3ALMH, JOJKHBI OBITH
npouH@opmMupoBaHbl 0 (akTe 00pabOTKM HMU MEPCOHANBHBIX JaHHBIX, KaTErOpHsIX
o0pabaTblBa€MbIX MEPCOHAIBHBIX JAHHBIX, a Takke 00 OCOOCHHOCTAX M MpaBUiax
OCYILIECTBIICHUS TaKOW 00pabOTKH.

2.3. HeoOxomumo obecnieynBaTh pa3/ieNbHOE XPAHEHHE MEPCOHANBHBIX JTAHHBIX
(MaTepualbHBIX HOCUTENEH), 00pab0OTKa KOTOPBIX OCYIIECTBISETCS B PA3JIMYHBIX HEJSAX.
[Ipu Quxcanuu nepcoHaNbHBIX JAaHHBIX HAa MaTEPUATIbHBIX HOCUTENAX HE JOIMYCKaeTCs
¢bukcanysa Ha OJHOM MaTEpUATbHOM HOCHUTENE MEPCOHANbHBIX JAHHBIX, IEIU 00pabOTKU
KOTOpPBIX 3aBEJOMO HE COBMECTHUMBL. J[nsi 0O0paOOTKM pa3IuYHBIX  KaTeropuit
MEPCOHANBHBIX JaHHBIX, OCYIIECTBIIIEMOIl 0€3 MCHOJB30BaHUS CPEACTB aBTOMATHU3AIINH,
JUIA KaKJIOM KaTeropuu TMEpCOHANBHBIX JAaHHBIX JOJDKEH HCIOJB30BAaTHCS OT/IEIbHBIN
MaTEepUAIbHBIA HOCUTEIIb.

24. Ilpu HECOBMECTUMOCTH IieJied 00pabOTKM TEepPCOHAIBHBIX JIaHHBIX,
3a(UKCUPOBAHHBIX HA OJJHOM MaTepUaJIbHOM HOCUTEJIE, €CIIU MaTepUaIbHbIi HOCUTENb HE
MO3BOJIAET OCYILECTBIATh OOpa0OTKY MEpPCOHANBHBIX JAHHBIX OTAEIBHO OT JAPYTUX
3a(pUKCUPOBAHHBIX HAa TOM K€ HOCUTEJE MEPCOHATBHBIX JAHHBIX, IOJDKHBI OBITH MTPUHSTHI
Mepbl M0 O0ECHEUEHUI0 pa3JebHON 00pabOTKM MEPCOHANBHBIX JAaHHBIX, HCKIIOYAOIIEe
OJIHOBPEMEHHOE KOMHPOBAHWE WHBIX TEPCOHAIBHBIX JAHHBIX, HE MOJJIEKAIINX
pacnpoCTPaHEHUIO U MCIIOIb30BAHUIO.

2.5. MHcnonb3oBaHue THUMOBBIX (OPM [TOKYMEHTOB M KypHAJIOB ydera (IpH
WCIIOJIb30BaHUU THUIOBBIX (OpPM JOKYMEHTOB, XapakTtep HH(OpManmuu B KOTOPBIX
MpeJoiaraeT Win JOMyCKaeT BKIIOYEHNE B HUX TIEPCOHANBHBIX JTAHHBIX (Jajiee - THIOoBas
(dhopma), T0JKHBI COOIOIATHCS CIAEAYIONTUE YCIOBUS:

o TumoBasi (opMa WM CBsI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIHUSA IO €€
3aMOJIHEHNI0, KapTOUYKH, PEeCTpbl M KYpPHaJbl) JOJDKHBI COJEpP’KaTh CBEIACHHUS O ILIENU
00pabOTKM TEPCOHANBHBIX JaHHBIX, OCYIIECTBIsiEMONM 0€3 HCIOIb30BAaHUS CPEICTB
aBTOMaTU3alMK, UMs (HauMeHoBaHue) U aapec Omepartopa, haMUIINIO, UMS, OTYECTBO H
azpec cyObeKTa MEepCOHATBHBIX JAHHBIX, UCTOYHUK TMOJYYEHHUS TMEPCOHATBHBIX JTaHHBIX,
CpOKH 00pabOTKM NEPCOHAIbHBIX JaHHBIX, IEpeueHb AEUCTBUIM C NEpPCOHAIbHBIMU
JaHHBIMM, KOTOpbIE OyIyT COBEpIIAThCS B Ipouecce ux oOpabOTKH, oOllee OINucaHue
ucnoab3yeMbix Onepatopom criocoboB 00pabOTKU MEPCOHATBHBIX TAHHBIX;

o TunoBasi ¢opMa JODKHA TMPEAyCMaTpUBaTh IOJE€, B KOTOPOM CYOBEKT
MEPCOHANBHBIX JaHHBIX MOXKET TOCTaBUTh OTMETKY O CBOEM COTJIacMM Ha 00paboTKy
NEPCOHANBHBIX JaHHBIX, OCYIIECTBIsIEMYIO 0€3 MCIOJIB30BaHUs CPEJCTB aBTOMATU3alUH, -
Py HEOOXOJUMOCTH TOJTYYEHUs MUCBMEHHOTO COTJIacusi Ha 00pabOTKy MepCcOoHaTbHBIX
JTAHHBIX;

o TUTIOBast opMa JODKHA OBITh COCTABIICHA TAKUM 00Pa3oM, YTOOBI KK/l U3
CyOBEKTOB TIEPCOHAIBHBIX aHHBIX, COJIEPXKAIIUXCS B JOKYMEHTE, MMEJI BO3MOXKHOCTH
O3HAKOMHTHCSI CO CBOMMH MEPCOHATBLHBIMH JaHHBIMH, COJACPKAIIMMHUCS B JTOKYMEHTE, HE
HapyIIas MpaB ¥ 3aKOHHBIX HHTEPECOB MHBIX CYOBEKTOB MEPCOHATBHBIX TAHHBIX;

o TunoBas ¢opMa JOHKHA MCKII0YaTh OObEIMHEHHE TOJICH, MpeTHa3HaueHHBIX
JUIS BHECEHHS TMEPCOHAIbHBIX JIaHHBIX, Ield O0O0pabOTKM KOTOPBHIX 3aBEIOMO HE
COBMECTHMBI.

2.6. llpu BegeHuu >XypHaJOB (pPEecTpOB, KHWT), COJEp)KalIUX MEPCOHAIbHBIC
JaHHbIE, HEOOXOAUMBIE IS OJHOKPATHOTO MPOMYCKAa CyObEeKTa MEePCOHATBHBIX JAaHHBIX B



NOMeEIIEHNEe, Ha KOTOPOM HaxoauTcst OnepaTop, WK B MHBIX aHATOTHYHBIX HENSIX, JOKHBI
COOTFIOIATHCS CIIETYIOIINE YCIOBUS:

o HEOOXOJUMOCTh BEJEHHUS TAKOIo >XKypHaia (peecTpa, KHUTH) JOJDKHA OBITh
npenxycMorpeHa aktoM OrmepaTtopa, coAepXKalldM CBEIeHUS O 1enu o0paboTKu
MEPCOHANIBHBIX JaHHBIX, OCYIIECTBISIEMON 0€3 HMCIOJIB30BAHMS CPEICTB aBTOMATH3AIIWH,
crocoObl (puKkcanuu U cocTaB MHGOPMAIIHH, 3aNPAIIUBAEMON Y CYOBEKTOB MEPCOHATBHBIX
JaHHBIX, TepedYeHb JUIl (MMOMMEHHO WM M0 JOJDKHOCTSM), HWMEIOIIMX JOCTYN K
MaTepUaTbHBIM HOCHUTEISIM W OTBETCTBEHHBIX 3a BEJIECHHWE W COXPAHHOCThH KypHaia
(peectpa, KHUTH), CPOKH 0OpaOOTKH MEPCOHANBHBIX JAHHBIX, & TAKKE CBEJICHUS O TIOPSJIKE
Mporycka CyOBeKTa TEPCOHANBHBIX JAaHHBIX B IIOMEIICHWE, B KOTOPOM HAaXOIUTCS
Omnepatop, 0€3 NOATBEPKACHUS MOJJIMHHOCTH IEPCOHAIBHBIX JIaHHBIX, COOOIIEHHBIX
CyOBEKTOM MEePCOHATBHBIX TAHHBIX;

o KOIMPOBAHUE COJEpKalllelcss B TakUX JKypHalIax (peecTpax, KHHUTaX)
uH(pOpMAaIUU HE T0MTyCKACTCS;
o MePCOHAILHBIEC JaHHBIE KaXKJIOro CyOBheKTa MNEPCOHANBHBIX JAHHBIX MOTYT

3aHOCUTHCS B TaKoOW >KypHall (KHUTY, peecTp) He Oojiee OJHOTO paza B KaxIOM ciyyae
MpoIrycka CyOBeKTa TEpPCOHANBHBIX JAaHHBIX B TIOMEIICHWE, B KOTOPOM HAaXOIUTCS
Omneparop).

2.7. Tlopsgok YHMUYTOXKEHUS WIM OOE3JIMYMBAHUA TEPCOHAIBHBIX JaHHBIX
(YHUUYTOXKEHHE WU 00€3JIMYMBAHUE YACTH MEPCOHANBHBIX JIAHHBIX, €CIIU 3TO JIOMYCKAeTCs
MaTepUalbHbIM  HOCHUTENIEM, MOXKET MPOU3BOJAUTHCS  CIOCOOOM, HCKIIOYAIOIIUM
JTaNbHEUIIYI0 00pabOTKYy 3THX MEPCOHAIBHBIX JAHHBIX C COXPAHEHHEM BO3MOXKHOCTHU
00pabOTKM WHBIX JAHHBIX, 3a(UKCHUPOBAHHBIX HA MaTEpUATLHOM HOcHUTeNe (yAalieHue,
BBIMapbIBaHUE). Y TOUHEHHE MEPCOHAIBHBIX JAHHBIX MPU OCYIIECTBIECHUU UX 00pabOTKU
0e3 WCIOJIb30BaHUSA CPEJCTB ABTOMATH3AIMHA IPOU3BOAMTCS ITyTEM OOHOBJICHUS WIH
W3MCHEHUSl JaHHBIX HAa MaTepPHAIbHOM HOCHUTEJE, a eCIM JOTO HE JOIMyCKaeTCs
TEXHUYCCKUMH OCOOCHHOCTSIMH MaTepUATBLHOTO HOCHTEINS, - MyTeM (puKcaluu Ha TOM Ke
MaTepUabHOM HOCUTEJE CBEJACHUH O BHOCHUMBIX B HHX HW3MCHEHHUSX, JIMOO TMyTeM
W3TOTOBJICHHSI HOBOTO MAaTEPHAIIBHOTO HOCHTENS C YTOYHCHHBIMH TIEPCOHAJLHBIMU
JTAHHBIMU).

3. Ilopsaaok odecneyeHust 0€30MACHOCTH MPHU 00padOTKe U XPaAaHEHUH
NMEePCOHANBHBIX JAHHBIX, OCYLIECTBJIAEMOH C MCIO0JIb30BAHNEM CPEACTB
aBTOMATH3allUM, IPABUJIA JOCTYIIA, XPAHEHHUSA M NEPEChIKH MEePCOHAIBHBIX JaHHBIX:

3.1. besomacHOCTh MEPCOHATBHBIX JAHHBIX PHU UX 00paboTKe B MH(OPMAITMOHHBIX
CUCTEMax OOECIEYMBACTCS C TIOMOIILI0 CHUCTEMBI 3alUThl TEPCOHAIBHBIX JaHHBIX,
BKJIFOYAIOIIEH OpTraHM3allMOHHBIE MEpPhl W CPEJCTBA 3alIUThl WH(POpPMAIMU, a TaKKe
UCIIOJIb3yeMbIe B MH(POPMAIIMOHHOM crcTeMe HH(POPMAIIMOHHBIE TEXHOJIOTHH.

3.2. domyck i K 00paboTKe MepCOHANbHBIX TaHHBIX B HHQOPMAIIMOHHON CUCTEME
OCYUIIECTBJISIETCS. HAa OCHOBAaHWU COOTBETCTBYIOUIMX pPAa3pelIUTENbHbIX JOKYMEHTOB U
KJIIo4el (mapoJieit) JocTyra.

3.3. Pasmemnienue uHGOPMAIMOHHBIX CHUCTEM, CIEIHUAIBHOE O0O0OpyJdOBaHUE U
opraHu3zaiusi padoTbl ¢ MEPCOHATBHBIMU JAHHBIMH JIOJDKHBI 00€CIeurnBaTh COXPAHHOCTb
HOCHUTEJIEH MEePCOHANIbHBIX JIaHHBIX U CPEACTB 3alUThl HHPOpPMALIMHU, a TAKXKE UCKIIOYATh
BO3MOXHOCTh HEKOHTPOJIMPYEMOIro NMpeObIBaHUS B 3TUX MOMEUIEHUSX MOCTOPOHHUX JIMII.
KommproTrepsl u(Win) SJICKTPOHHBIC TMAmNKWA, B KOTOPBIX cojaepxarcs ¢aiiasl ¢
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NEPCOHAIIBHBIMU JAaHHBIMHU, JUIsI KaXJOTO I0JIb30BaTENsl JOJDKHBI OBITh 3alUIICHBI
MHIMBUIYAJIbHBIMU MApOJIIMU AOCTYIIA, COCTOSIMMU U3 6 u Oonee cuMBoioB. Pabora Ha
KOMIIBIOTEPAX C MEPCOHAIBHBIMU JAAHHBIMHU O€3 maposield JocTyna, WiIu MOJ Yy>KUMHU WU
00ImMMH (OJIMHAKOBBIMH ) TIAPOJISIMH, 3aMpeIiacTcs.

3.4. Ilepecbuika nepCcOHABHBIX JaHHBIX 0€3 UCIOIb30BAaHUS CHEIUAIBHBIX CPE/ICTB
3aIUTHI IO OOILEAOCTYIIHBIM CETSM CBS3H, B TOM uncie MHTepHeT, 3anperaercs.

3.5. Texuuueckue © TPOrpaMMHBIE CpPEICTBA JIOJDKHBI  YJOBJIECTBOPSTH
YCTAaHABIMBA€MbIM B COOTBETCTBHM C 3aKOHomarenbcTBoM Poccuiickonn @enepanuun
TpeOOoBaHUSIM, 00ECIIEUNBAIOIINM 3auTy HHpopManuu. CpeacTBa 3amuThl HHPOpMAILIH,
NpUMEHsSIEeMble B HMH()POPMAIIMOHHBIX CHUCTEMaX, B YCTAHOBJICEHHOM TOPSAKE MPOXOJAT
MPOLIETYPY OLIEHKU COOTBETCTBUSI.

3.6. Ilpum o00paboTke mNEepCOHATBHBIX MJaHHBIX B WH(MOPMALMOHHONW CHCTEME
M0JIb30BATENSIMU JOJIKHO OBITH 00€CIIEUYEHO:

J UCIIOJb30BAaHUE MPEJHA3HAUYEHHBIX JUII OJTOr0  pas3fiesioB  (KaTajoros)
HOcUTENe HH(OpMalMM, BCTPOEHHBIX B TEXHUYECKHUE CPEACTBA, WIM CBEMHBIX
MapKHpPOBAaHHBIX HOCUTEIIEH;

o HEJOMylIeHue (PU3NYECKOro BO3JECHUCTBHS Ha TEXHUYECKHE CpEICTBa
ABTOMATU3UPOBAHHON 00paOOTKM NEPCOHAIBHBIX JAHHBIX, B PE3YyJbTaTe€ KOTOPOTO MOKET
OBITh HAPYLIEHO UX (DYHKIIMOHUPOBAHUE;

. MTOCTOSIHHOE HCIIOJIb30BAHUE AHTHUBUPYCHOTO OOECHEUEHHUs JJI1 OOHApYKEHUs
3apakKeHHbIX (DaliJIoOB M HE3aMEMJIUTENbHOE BOCCTAHOBJIEHHE IEPCOHAIBHBIX JaHHBIX,
MOU(ULIIMPOBAHHBIX WM YHUUYTOXKEHHBIX BCIEACTBUE HECAHKIIMOHUPOBAHHOI'O JIOCTyIa K
HUM;

o HEJOIYIICHUE HECAaHKIIMOHWPOBAHHBIX BBIHOCA W3 IOMEIICHMI, YCTAaHOBKH,
MOAKIIOYEHUS] O000pYyJIOBaHUS, a TakKe YAAJICHHs, WHCTAUSUMA WIA HACTPOUKU
MPOTPAMMHOTO 00eCTIeYeHUs

3.7. Ilpm o00paboTke NEepCOHANBHBIX MJAHHBIX B HWH(POPMAIMOHHON CHCTEME
pa3paboTUYMKaMH ¥ aIMUHUCTPATOPAMHU CUCTEM JOJIKHBI 00ECTIEUHBATHCS:

o oOydyeHHe JIMI, HCIOJB3YIOIIMX  CPEACTBA  3alUThl  HHGOPMAIINH,
MpUMeHsieMble B UH()OPMAIIMOHHBIX CHCTEMaX, IPaBUIaM paboThl C HUMU;

o ydyeT JuIl, JONYyIIeHHBIX K paboTe ¢ TMepCOHAIbHBIMA JIaHHBIMHU B
MH(POPMAITMOHHOM cUCTEME, TTPaB U MapoJjei JOCTYyIa;

o y4eT MPUMEHSEMBIX CPEACTB 3allUThl MH(OpPMALMM, SKCIUTyaTallMOHHOW U
TEXHUYECKON JOKYMEHTALIUU K HUM;

o KOHTPOJIb 32 COOJIOZCHUEM YCJIOBHM HCIIOJIB30BAHUSA CPEICTB 3aIlUTHI
uH(}OpMaIuu, IPeTyCMOTPEHHBIX SKCIUTYaTAIlMOHHON U TEXHUYECKOU JJOKyMEHTAIUEH

o ONMCAHUE CUCTEMBI 3aUTHI TIEPCOHAIBHBIX TAHHBIX.

3.8. Cneuuduyeckue TpeOOBaHUS TI0 3alUTe TMEPCOHAIBHBIX JAHHBIX B
aBTOMATU3MPOBAHHON  WH()OPMAIMOHHO-aHAIUTHYCCKONM  CHCTEME  YCTaHABIIMBACTCS
WHCTPYKITUEH TI0 €€ UCITOIB30BAaHUIO U IKCILTyaTal|y.

4. Tlopsaaok y4yera, XpaHeHHUs U 00OpALLEeHHSI CO CbeMHbIMHM HOCUTEJISIMHU
NMEPCOHAJILHBIX JAHHBIX, TBEPAbLIMU KONUAMH U UX YTHIM3AIUA

4.1. Bce nHaxonsmmecs Ha XpaHEHHMM M B OOpAIlEHUU CHEMHBIE HOCHUTEIH C
IIEPCOHAJIBHBIMU JaHHBIMU IMOJJIEKAT YUETY. KaKIblii CbEMHBIM HOCUTEIb C 3alIMCAaHHBIMU



Ha HEM NEPCOHAIBHBIMU JTAHHBIMH JOJKEH UMETh dTUKETKY, HA KOTOPOM YKa3bIBAETCS €0
YHUKQJIbHBIM YUETHBIA HOMED.

4.2. VYder W BblIauy CHEMHBIX HOCHUTENIEH MEPCOHANbHBIX JAHHBIX MO (opme
(mpmiio:xkenne Ne2) ocymIecTBISIOT OTBEeTCTBEHHbIM 3a 3amuTy MCII[IH Ha koToporo
BO3JIO’KEHBI (DYHKIIMM XpaHEHUSI HOCUTENCH MepCOHANbHBIX JaHHBIX. COTPYAHUKU HIKOJIbI
NOJIyYalOT YYTEHHBI CHEMHBI HOCHUTENIb OT AJAMUHUCTPATOpA CETH ISl BBIIOJHEHUS
paboT Ha KOHKpETHbIN cpok. [Ipum momyuyeHUM AenaroTcs COOTBETCTBYIOLIUE 3allMCH B
KypHane ydera. Ilo okoHuaHum pabOT MOJB30BAaTENlb CHAET CHEMHBIM HOCHUTENb MAJIA
XpaHEHUs1 YIOJIHOMOYEHHOMY COTPYIHHKY, O YEM JENAETCS COOTBETCTBYIOIIAS 3alUCh B
KypHAJIE y4eTa.

4.3. CoTpyaHHKaM 3ampeniacTcs:

o XpPaHUTh CBEMHBIE HOCHUTEIHM C MEPCOHAIBHBIMU JAHHBIMH BMECTE C
HOCHUTEIIIMH OTKpPBITOM uWHMOpMaIMK, Ha pabouyux CcTojiaXx, JMOO OCTaBisATh UX 0e3
IIPUCMOTpPA WM MepEJaBaTh Ha XpaHEHUE PYTUM JIMIIAM;

J BBIHOCUTh CHEMHBIE HOCUTENIU C MEPCOHAIBHBIMU JAaHHBIMU M3 CIYXKEOHBIX
MOMEIIEHU 17151 paOOThl C HUMHU Ha JJOMY U T. [I.

4.4. Tlpu oTnpaBKe WM INepeaade MepCOHAIBHBIX JAHHBIX a/pecaTaM Ha ChEMHBIE
HOCUTENIM 3allACBIBAIOTCA TOJIBKO IpEJHAa3HAYEHHbIE ajapecaTtaM JAaHHble. OTmpaBka
IIEPCOHATBHBIX JTaHHBIX aApecaTaM Ha ChEMHBIX HOCUTEISX OCYIIECTBISIETCS 6 TOPSIKE,
YCTAaHOBJICHHOM I JOKYMEHTOB JUIsl CIY>K€OHOro T0JIb30BaHUs. BBIHOC ChEMHBIX
HOCUTEJIEW IIEPCOHAIBHBIX JAHHBIX JUIA HEIOCPEACTBEHHOW Iepefaud  ajpecary
OCYILECTBIISIETCA TOJIBKO C IMCBMEHHOIO pa3peuieHuss pPYyKOBOIUTENSA CTPYKTYPHOTO
IIOApA3AEIICHUS

4.5. O daxrax yTpaThl Cb€MHBIX HOCUTEJEH, COJIEPKALINX NEPCOHAIbHBIE JaHHBIE,
100 pasriialeHus COACpPKAIIUXCsl B HUX CBEEHUI HEMEUIEHHO CTaBUTCSl B U3BECTHOCTh
HaYyaJIbHUK COOTBETCTBYIOIIETO CTPYKTYPHOro noapasaenenus. Ha yrpaueHHble HOCUTENN
cocraBisieTcsi akT. COOTBETCTBYIOIIME OTMETKH BHOCATCS B JKypPHaJbl IEPCOHAIBHOIO
y4eTa CbEMHBIX HOCUTENEN NEPCOHANBHBIX JaHHBIX.

4.6. CbeMHbIE HOCHUTENH MEPCOHATBHBIX JAHHBIX, MPHUILIEIINE B HETOJIHOCTD, WU
OTCIIY)KUBILHME YCTAaHOBJICHHBIM CPOK, IMOJIEKAT YHUUTOKEHUIO. Y HUUYTOKEHHUE CHhEMHBIX
HOCUTEIEN Cc KOH(HIeHIIMATTbHON uHpopmarmen OCYILIECTBIISIETCS
YIOJIHOMOYEHHOW Komuccuenl. [1o pe3ynbraTaM yHHUYTOXKEHUS HOCHUTEJEN COCTaBISAETCS
akt no popme (Ilpusio:xxkenune Ne3).



IHEPEYEHDb

KOH(HAEHINAIBHBIX JaHHBIX, 00padaTbiBaeMbix B MKOY O(C)OI Ne3

Ipuioxenune Nel

K mHCTpyKuum ot 12.01.2018 r.

OUO

Ne HaumeHoBaHue KOH(UAEHIIHATbHBIX JAHHBIX U IOKYMEHTOB € MecTo XpaHeHust OTBETCTBEHHBIX 32

n/n MEPCOHANBHBIMU JAHHBIMH (kaOuHer) 00padoTKy U

XpaHeHHue

1. | Hacnoptueie nannbie, Tenepon, UHH, CHWJIC, menumnuuckuii nomuc, | Cexperapuar benora T.E.

CBEJICHUS O 3apabOTHOM IUIaTe, COCTaB CEMbH, JIbIOTHI, JaHHBIE O | (OTIEN KaJpOB)

COCTOSIHUU 3/I0POBbSI, O CYAUMOCTH, O BOMHCKOM Y4€TE COTPYAHUKOB.

JlaHHbBIE CBUIETENBCTBA O POXKIAECHUU, MACHOPTHBIE JAHHBIC YyYallUuXcCH,

MEIUIMHCKUA TONHC, TenedOoH, JaHHbIE O COCTOSIHUM 370POBbS

y4YalnXCcsl 1 BOCIUTAHHUKOB.

[TacriopTHble naHHble, TenedOH, CBEACHUS O MNpodecCHuOHATBHON

JESTETLHOCTH U O0pa30BaHWU, CBEACHHS O JI0XOJaX W COCTaBE CEMbH

poauTeneil (3aKOHHBIX MPEJACTABUTEINICH) yJaluXcsl U BOCIUTAHHUKOB

2. | CBeieHHS O BOMHCKOM y4Y€Te COTPYAHHUKOB. Cexperapuar benosa T.E.

(oTnmen kaapoB)

3. |IlacnoptHbie npanHble, TenedoH, cBeneHus o mnpodeccuonanpHoM | Cekperapuar benora T.E.
NEATEIbHOCTU POJUTENEH (3aKOHHBIX MPEACTABUTENEH) ydamuxcs | | (OTAeN KaapoB) Knacchsie
BOCIHUTAHHUKOB PYKOBOJIUTEIN

4. | Jlnanble aena, nuuHble KapTouku (popma T-2) coTpyHUKOB Cexperapuar Xacanosa H.IO.

(oTmen kagpoB) benona T.E.

5. | AHKeTBHI, 3aMoJIHIeMbIe pa0OTHUKAMU Cexkperapuar benora T.E.

(oTnmen kaapoB)




6. | Komuu nokymeHToB 06 00pa3oBaHuu Cekperapuar benosa T.E.
(oTnmen kaapoB)
7. | TpynoBble KH>KKH COTPY/THUKOB Kabuner nupektopa | Xacanona H.1O.
benosa T.E.
8. | IIpuka3bl 1 OCHOBaHMS K MIPUKA3aM MO JUYHOMY COCTABY Cexperapuar Xacanosa H.IO.
(oTnen KaapoB) benosa T.E.
9. | Hema, coaepsamue MaTepuanbl N0 TOBbIIIeHHIO KBanudukanuu u | Kabuner Nol6 I'op6auésa JLII.
MEPENOJIrOTOBKE COTPYJIHUKOB, HX aTTECTAI[UU
10. | Konuu oT4eTOB, HampaBisieMble B OpraHbl CTATUCTUKH KaOuner nupekropa, | Xacanosa H.1O.
kabuHeT Nel6 KoObinsinko H.H.
PeitnBapt B.M.
11. | Jlnunable nema 00y4yaroIMXcs ¥ BOCIIUTAHHUKOB Cexkperapuat benosa T.E.
(oTaen kaapoB) Kinacchsie
PYKOBOJUTEINN
12. | MenuuuHcKue KapThl 00YYaIOMUXCsl 1 BOCIIUTAHHUKOB MemunuHckuil myHKT | MeapaboTHHK

HepequL MOXKCET MICpECMATPHUBATLCA 110 MEPC H€O6XO)II/IMOCTI/I B COOTBCTCTBUM C YCTAHOBJICHHBIM ITOPAJAKOM

Hupextopa MKOY O(C)OI Ne3 H.1O. Xacanosa




Ipuaoxenne Ne 2

KYPHAJI
y4eTa CbeMHBIX HOCHTe el MepPCOHANbHBIX JAHHbIX
MKOY O(C)OL Ne3
Havar « » 20 r.
OKOHYEH «__ » 20 r.
Ha JIACTax
Ne | Metka damuinus (ITomyuun, | dara 3amwmcu | [Tognuce [Tonnuce [Ipumeuanue™
/Tl | ChEMHOTO UCIIOJIHUTENS | BEPHYII, uH(OpPMAIMU | UCTIOJHUTENS | OTBETCTBEHHOIO 3a
HOCUTEIIA nepesan) XpaHeHue
(yueTHblit
HOMED)
1
2

* [IpyurHa 1 OCHOBaHKME OKOHYAHUS UCIIOIb30BaHus (Ne U JaTa oTHpaBKU aipecary Wiiu pacnopsbkeHus o nepeaade, No u narta
aKTa yTpaTbl, HEUCIIPABHOCTb, 3AMIOJTHEHUE TTOJICKAIIMMHU XPAHEHUIO TAHHBIMH )
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Ipuioxkenue Ne 3

AKT
YHMUYTOKEHUsS] CbeMHbIX HOCUTEICH NIePCOHAIBHBIX JaHHBIX
Komuccnst, HaieneHHas TOJIHOMOYHSMU IPUKA30M AUPEKTOPaA IIKOJIBI Ne oT
20 B cocrase:
1.
2.
3.

mpoBesia OTOOp CHEMHBIX HOCUTENEW TEPCOHANBHBIX JAHHBIX, HE MOJUIeKAIUX
JNaJIbHEUIIIEMY XPaHEHUIO:

Ne Mara Y4eTHblil HOMEpP CHbEMHOI0 HOCHTEJIA HosicHenust
n/n

Bcero cbeMHBIX HOCUTEJIEH

(tmdpamMu ¥ IPOITUCHIO)
Ha cbeMHBIX HOCUTENIX YHUUYTOXKE€HAa KOH(UIEHIIMaIbHas UHPopMaIusa MyTeM CTHUPAHUS
ee Ha YCTpOMCTBE rapaHTUPOBAHHOIO YHUYTOKECHUS uHbOopMaIu
(MEXaHMYECKOTO0 YHUUTOXKEHUS, COKUTAHUS U T.I1.).
IlepeuncneHHble CHEMHBIE HOCUTEIM YHUYTOKEHBI IyTEM
(pa3pe3anusi, JeMOHTaXKa M T.I.), U3MEJBUCHBI U CIAHBI I YHUUYTOXKEHUS TPEIPUSTHIO
0 YTWJIM3alUU BTOPUYHOTO ChIPBSL.

[Tpencenarens KOMUCCHH / [« » 20
T.
YsieHbl KOMUCCUHA / [ « » 20 r.

/ [ « » 20 r.

/ [ « » 20 r.
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